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SCANPORT - BA3A 3HAHUN

AedekTbl

COAEPXAHUE

1: PaboTa c pookymeHTaMM

2: BbIrpyska AOKYmMeHTOB

Ha dopme npouecca AedekTbl B duabTpe “AKTUBHBIE" - AOCTYMNEH CMUCOK BCEX CO3ACHHbBIX U
30rpy’KeHHbIX AOKYUMeHTOB pedeKToB. B KapToukax AOKYMeHTOB oTobpaykatoTcs caepytolme

AQHHbIE:
® AdTa CO3AQHUS AOKYMEHTA
e CTaTyc AOKYMeHTa
o ObwbekT
® Yzena (ecAn ykasaH)

e OnucaHue (ecAn ykasaHo)
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YAaaneHne AOKYMeHTOB

yAG/\I/ITb MOXXHO KAK OTAeAbeII‘/JI AOKUMEHT B cBanne AOKUMEHTd, TaK N BCe AOKUMEHTbI Cpd3y.
q)gHKLI,VIS:l UAJAEeHUA BCeX AOKUMEHTOB AOCTYrINHA BO BCMNAbIBAKOLWWEM OKHE MNMpPpU HAOXXATUN HA KHOMKY

Tpu Touku B BepxHen yacTm Gopmbl.

Co3paHMe AOKYMEHTOB

AAH CO3A0HNA HOBOIo AOKYmeHTa TpesgeTCH HO>XXATb KHOMKY AOGGBMTb B BerHeVI HacTum d)OprI.

BuaeouHcTpykumumn

Bupeo: https://rutube.ru/video/5elbb0ca90a82864blb7e397e2de067e/
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1 PaboTa c pookymeHTaMM

Ans nepexopd K dopme CO3AAHMSA AOKYMEHTA CHAYAAD TpebyeTcs MAEHTUDULMPOBATL OOBEKT, AAS

KOTOPOro NAGHUPYETCS CO3A0HNE AedeKTa.

NaeHTudunkauma obbvekTa

BbibpaTb 06beKT oAt CO3AAHUA AeDEKTA MOXKHO HECKOABKMMU cnocobamu:

® Bbibop 06beKTa N3 cNpaBoYHUKA BpyY4HYto [1pr co3AaHUM HOBOro AOKYMEHTA ByaeT OTKpbITA
dopma BbIBopa 06bEeKTA/Y3AA 3KCNAYATALMM U3 CNPABOYHUKA. [1o ymoAuaHUIo 06BEKTBI U Y3Abl
oTouabTpoBaHsbl no rpynne (Mpynna -> O6bekT —> Y3en). [Mpun HOXKATUm Ha KHOMKY €
oTobparkeHem TeKyLLero BbiIbBpaHHOro GUALTPA B BepxHen YacTu GopMbl BYAET OTKPbLITO
BCMAbIBAKOLLEE OKHO C BO3MOXHOCTbIO U3MeHeHUs GUAbTpa. Beibop y3aaa He obazaTeneH, AQHHbI
LIAr MOXXHO NPONYCTUTL NPU HAXKATUKU HA KHonky MponycTtutb. Mo>kHO BocnoAb3oBATHLCS

KOHTEKCTHbIM MOUCKOM B BepXHel YacTu GopMmbl.

e CkaHMpoBaHMe 06BbeKTA AN MAEHTUOUKALUKN 0BBEeKTA TpebyeTcs OTCKAHUPOBATH LITPUXKOA B
dopme BbIbOpa 06BLEKTA AOKYMEHTA, UCMOAB3YSI CAEAYIOLLME CPEACTBA: * BCTpPOEHHbI CKaHep *

BHewHuin ckaHep * BcTpoeHHas kaMepa * BcTpoeHHbin cumtbiBaTenb NFC-MeTok

HQCTpOVITb gCTpOf/'ICTBO ANA I/IAeHTVIq)I/IKCILI,VIVI MO>XXHO B HCICTpOlZKCIX NMPUAOXKEHUA.

AedekT

Mocae naeHTUGMKAUUM N BBOAQ OOBEKTA B AOKYMEHT ByaeT OTKPbITA GOPMA CO3AAHUSA AOKYMEHTA
AedekTa. Ha poaHHOM popme oToBparkaeTcss KOPTOUKA BbIBPAHHOro 06bEKTA CO CAEAYOLLUMMU
AOQHHBIMMU:

® HaumeHoBaHMe 0bbeKTa

® HaumeHoBaHMe ysna

® HaunmeHoBaHWe rpynnei

® /3obparkeHune

e Atpubyrbl
Tak>ke Ha dopme AOCTYMHO YKA3aHME CACAYIOLLUX MAPAMETPOB:

e Tun pedekTa
® OnucaHue pedekTa

e KommeHTapui

I Mo>kHO YKa3aTb HOBbI KOMMEHTAPUI K pAedeKTy.
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ANAS NOATBEPIXKAEHWS U 3AMUCK AGHHbIX TpebyeTcsi HOXKATb HO KHOMKY 3anucaTb, NocAe Yero byaet

CO3A0H AOKUMEHT C YKA3AHHbIMUN AQHHbIMMW.

I CO3AGHHbIe n 3drpy>KeHHble AOKYyMeHTbI Ae(beKTOB MOXXHO UCMOAB30BATb B AOKUMEHTAX PEMOHTAJ.
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OedekT

Tun gedekTa

Monomka geuratensa

OnucaHne pedekTa

Teub macna & z
KommeHTapui
TeKkcT KOMMeHTapua v
3anucatb
PoToPukcauus

AobaBuTb poTorpadmio o6bEKTA MOXKHO cAeaAyOLUM 0Bpasom:

1. OTKprTb CNMMNCOK M306pG)KeHVI[;I obbeKTa npn HAXXATUN HO MUHNATIOPY BO3AE HOMMEHOBAHUA

obbekTa.
2. OTKpbITb KOMEPY NPU HOXKATUN HO KHOMKY CO3AC0HMSA HOBOIO M306paykeHus.

3. ChoTorpadpumpoBaTb OOBEKT Y MOATBEPAUTHL 3AMMUCH.
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2 Bbirpyska pooKymeHTOB

Bbirpyska AOKYMeHTOB ocyLiecTBAsieTcs U3 duAbTpa “3aBepluéHHbie’

1. Yepes cBaiin no AOKYMeHTY BAEBO Ha popme AedeKTbl Mpu HOXKATUM HO #%

2. MNpu HoXkaTuK Ha KHOMKY BeIrpy3uTb Bcé B HMXKHeN YacTu popmbl AedeKThbl.
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I'Ipm BbIrpPy3kKe Bcex Aed)eKTOB GgAeT NOABAATBLCA NpeApynpexxpeHnme o TOM, 4YTO BCe Aed)eKTbl

6gAgT BbIrPY>XKeHbl U UX HEBO3MOXXHO GQAeT MCMOABb30OBATb NPU CO3AAHUN PEMOHTOB.
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Buirpyzxa gedexTos

Boe pedente SyoyT Bearpysenbl. Bl He cmomeTe
HCMONBZ0BATE MX NPH COAAHAM DEMOHTOR.
MpogonsHTe?

4 L] |

I BbIrpyska AOKYMEHTOB OCYLLECTBASIETCS B COOTBETCTBUM C BbIDPAHHBIM TUMOM 0BMeHa.
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