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NMHBeHTapUu3auma ToBapos

COAEPXAHUE

1: Co3p0HME AOKYMEHTOB
2: PaboTa ¢ AoOKYymeHTamm

3: BbIrpyska AOKYMeHTOB

Ha ¢dopme npouecca UHBeHTapusauma OC pocTyneH CnMcoK BCex CO3AAHHbIX UAU 3ArPYXKEHHbIX

AOKUMEHTOB MHBEHTAPU3aLUMN. Ha KOPTOUKAX AOKYMEHTOB OTODPAXKAIOTCSA CAeAYIOLLME ACHHbIE!

® Homep pokymeHTa

® AaTa cCO3AQHMS AOKYMEHTA

® MaTtepuanbHo oTBeTcTBeHHOE AnLo (MOA)
® MecTo xpaHeHus

o KommeHTapuii

® BHYTpeHHUI CTATYC AOKYMEHTa
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Toproeasa neATenbHOCTb

Cra TYCbl AOKUMEHTOB

CTGTngI AOKUMEHTOB UBMEHAKTCA ABTOMATUYECKMWN.

HoBbiln YcTaHaBAMBOETCA MpU CO3AQHMM UAM 3ArPY3Ke HOBOIO AOKYMEHTA.
MpocmoTpeH YCTOHABAMBAETCS MPU BXOAE U BbIXOAE U3 AOKYMEHTA Be3 MameHeHu.
B paboTe YcTaHaBAMBOETCS NpU NU3MEHEHUM AOKYMEHTA.

3OBepIJJeH YcTtaHaBAuBaeTcA npu BbIrpyske AOKYMeHTd, KOraa otTCcytcrtByeT CeTb, MPUAOXKEeHUe

npeaAndaraeT 3aBeplUNTb AOKYMEHT N COXPAHUTb €ro AOKAAbHO.

Bblrpg){(eH YcTaHaBAuBaeTcH Nnpu BbIrpyske AOKYMeHTda.
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PUALTPbI AOKYMEHTOB

[Mpyn HOXKATUKN KHOMKK C OTODPaXKEHUEM TEKYLLEro BbIBPAHHOIO GUALTPA OTKPbLIBAETCSH

BCNAbIBAKOLLLee OKHO C BOBMOXXHOCTbIO UBMEHEHNA CI)MAprG.

4 \

HacTpoika ¢punbTpoB

AKTWUBHbIE

MpUHATL

AKTUBHbIE

B ¢VI/\pre AKTUBHbIe OT06pG)KGI-OTCF| BCe AOKUMEHTbI B CTATYCAX!:

® HoBblli
® [IpocmoTpeH

® B paboTe

3aBepLUeHHble

B ¢uAbTpe 3aBepLueHHbIe 0TOBpaXKAOTCA BCE AOKYMEHThI B CTATYce 3aBepLUEH.

Bbirpy>keHHble

B ¢uabTpe BbirpyrkeHHble 0TOBpaXkaoTCa BCe AOKYMEHTbI B cTaTyce BoeirpyrkeH.

AencTBua c AooKymeHTaMM

B paborte

B ACQHHOM d)VII\pre MOXXHO OTKPbITb AOKUMEHT NMPU HA>XATUN HA ero KApTo4vKy AU BbI3BATb MEHIO

OCHOBHbIX AENCTBUI NPU CBAlNE BAEBO:

® BhirpysnTb 30BepLUCET U BIFTPY>KAET AOKYMEHT B cTaTyce BbirpyrkeH.

® MeHio AoOKYMeHTaO

https://docs.data-mobile.ru/dmosnovnye-sredstva/instruktsiya/mobilnoe-po/protsessy/inventarizatsiya-tovarov/



SCANPORT - BA3A 3HAHUN

MNpocmoTtpeH
1:24:29

[~

ATENBHOCTE

I'IpM BbizoBe MeHio AOKUMEHTA OTKpPbIBAETCA BCMNAbIBAOLLEE OKHO CO BCEMU AOCTYMHBIMUA

AEVCTBUAMU AASI BBIDPAHHOIO AOKYMEHTA:

® Bbirpysntb 3aBepLuaeT 1 BbIrpYy>KaeT AOKYMEHT B cTaTyce BoirpyrkeH.

® YAaAuTb YAQASIET AOKYMEHT.

® Ounctntb AaHHble OuunaeT Bce NOAODPAHHbIE AGHHbIE MO AOKYMEHTY.

r

MeHI foKyMeHTa

€

OYncTUTE
AaHHble

Yaanute

BbirpyanTtb

Bbirpy>keHHble
B ACQHHOM CI)M/\pre MOXXHO BbI3BATb M@HIO OCHOBHbIX AeVICTBMVI npu cBaune BAEBO:

® BepHyTtb BozBpauwaeT pookymeHT B cTaTyc B paboTte c coxpaHeHnem nopobpaHHbIX AGHHBbIX.

® MeHio AOKYMeHTaA

I BoirpyxeH

D

I cKnap
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I'IpM BbizoBe MeHio AOKUMEHTA OTKpPbIBAETCA BCNAbIBAOLLEE OKHO CO BCEMU AOCTYMHBIMUA

AEVCTBUAMMU AAS BBIDPAHHOIO AOKYMEHTA:

® BepHyTtb BozepauwaeT pookymeHT B cTaTyc B paboTte ¢ coxpaHeHnem nopobpaHHbIX AGHHBIX.

® YAaAuUTb YAQASIET AOKYMEHT.
r |

MeHIo JoKyMeHTa

Ypanute

lNpoponxuThb

YaaneHne pAOKYMeHTOB

yAGAVITb MOXXHO KAK OTAe/\beIl‘;I AOKUMEHT B MeHio AOKUMEHTd, TAK N BCe AOKUMEHTbI Cpa3y.
q)gHKLI,MFl UAdAeHUA BCeX AOKUMEHTOB MHBEHTAPU3ALUNN AOCTYMNHA BO BCMNAbIBAKOLWEM OKHe NpuU

HO>KATUM HO KHOMKY TpU TOYKM B BEPXHEN YaACTU POPMBI.

CosaaHUue AOKYMEHTOB

AAH CO3A0HNA HOBOIro AOKYyMeHTd Tpe6geTc;| HAXXATb KHOMKY AOGGBMTb B BerHeﬁ 4yacTu d)Oprl.

BuaeouHcTpyKumum

lMpoBeaeHue nHBeHTapusauum TML,

Bupeo: https://rutube.ru/video/cc4a82452dccebb129f33d0f663d49d7/
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1 CospaHne AOKYMeHTOB

Mpyn co3p0HMN HOBOIO AOKYMEHTA BYaeT OTKPbITA GOPMA CO3AAHUSA AOKYMEHTA MHBEHTAPU3ALMHY

TOBAPOB AASl 3AMNMOAHEHUS CA€AYIOLLUX ACQHHBbIX:

o Ckaap

o KommeHTapui

JCA 4]

< CosfaHue JOKyMeHTa

MHBeHTapu3auna ToeapoB

Cknapg
V4
KoMMeHTapumn
7
Hayvatb

Al\ﬂ NoATBEPIXKAEHUA CO3AAHUA HOBOIrO AOKYMEHTA MHBEHTApU3auunn TpesgeTCﬂ HOXXATb HO KHOMKY

HauaTtb

B saBucumocTun ot HACTPOEK MHBEHTAPU3ALUUN TOBAPOB 3ANOAHEHNE CKAOAQ MOXXeT BbITb

Heobs3aTEeAbHbIM.
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2 PaboTa c AoOKymeHTamMMm

UHdopmaumsa o ookymeHTe

AN NpOCMOTPA OCHOBHOM MHGOPMALUKN O AOKYMeHTe TpebyeTcs HaXXATb KHOMKY CAEBA B HUXXHEW

NAaHeAn AOKYmeHTa.

Ha dopme nndpopmaumm o pookymeHTe oTobpaXkarTcs cAepAytoLMe AGHHbIE:

Homep pAokymeHTa
® AaTa cO3AQHUS AOKYMEHTA

o Ckaap

KommeHTapuii

Mo>kHO NocMoTpeTb CYLLLECTBYIOLLMIA UAU CO3AATHL HOBbI KOMMEHTAPUIN, Neperiad BHYTPHU

AOKYMEHTO MO KHOMKe [[UI:I Bo BKAOAKY UHbopmaumsa o pookymeHTe.

PunbTpbl

Tekywmin BEIBPAHHBI GUALTP OTODpaXKaAeTCs HO KHOMKe CAeBA B BEpXHel NaHeAn AoKymeHTa. Mpu
HOX>KATUKW HO AGHHYIO KHOMKY OTKPbIBAETCS BCMALIBAIOLLEE OKHO C BO3MOXHOCTbIO MU3MEHEHUs

dunbTpa:

® Bce paHHble OTOBparkaoTcs Bce TOBAPLI AOKYMEHTA B COOTBETCTBMM € 30AaHUEM (MACH) ©

noA0BpaHHbIMU AGHHBIMM (PAKT).
e 3aaaHve OTobpaxkatoTcsi Bce TOBAPbI AOKYMEHTA B COOTBETCTBUM C 30A0HMEM (NAGH).

° PCICXO)KAeHI/IFl OTOSpG)KGIOTCH BCe TOBAPbI AOKUMEHTA, NO KOTOPbIM €CTb PACXOXXAEHUA C

3apaHnem (NAaH-GaKT).
e Octanock OToBpaatoTcs BCe TOBAPbI, MO KOTOPbIM eLLe He BbINOAHEHO 3aadaHMe (MAQH-GaKT).

® BoinoaHeHo OTobparkatoTcsi Bce NOAOBPAHHbIE TOBAPLI B MOCTPOYHOM npeacTaBAeHun (GaKT).
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® Pexxum 6e3 cnucka He ncnoabsytotca pUAbTPbI, CKpbIBAETCS CANCOK TOBAPOB M 0TObparkaeTcs

r N

HacTtpoika ¢punbTpoB

Pexum Hbes3 cnucka

Bce paHHble
nocaepHee 3arnUCaHHbIA TOBAP. AevictBua c

MpUHATL

TOBAPOM
B d)l/l/\pre MOXHO BbI3BATb MeHIKO OCHOBHbIX Ael‘/‘ICTBI/Iﬁ ANA TOBAPOB Npu cBavne KAPTOYKUN BAEBO:

e KapTouka ToBapa OTKpbIBAET KOPTOYKY TOBAPA U3 CMPABOYHUKA.

® MeHio ToBapa

- T

lMpu BbiIzoBEe MeHI0 TOBApPA OTKPbLIBAETCS BCMABIBAIOLLEE OKHO CO BCEMMU AOCTYMHBIMU ACACTBUAMM
AAS BBIBPOHHOIO TOBAPA, B 30BUCUMOCTU OT BbIBpAHHOMO duUABTPA:

e KapTouka ToBapa OTKpbIBAeT KOPTOYKY TOBAPA U3 CMPABOYHUKA.

o @opma neuaTtn OTkpbiBaeT onepauuto [Neuats Ars TOBApa.

® BgecTtu nosuumio AobaBasieT TOBAP B TEKYLLUIA AOKYMEHT.

® /30b6parkeHrne OTKpbIBOET CNNCOK M30BpaXkKeHnli ToBapa.
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® Ounctntb AaHHble OuunaeT Bce NoAODpPaAHHbIE MO TOBAPY AQHHbIE.

MeHto TOBapa

i, —
= F= @
Kaptodka dopma BeecTH
Toeapa nevyaTm NO3ULMID

al @

HNaobpamenn OuncTuTe
e AaHHble

e 3ameHuTb KOA-BO (pOCTYrMEH Ha puAbTpe BbinoAHeHO) Mo3BOASIET U3MEHUTBE KOAMYECTBO YxKe

MeHto ToBapa

> = @
noaobpaHHoro ToBapa KapTouka MopMa NevaTw BoecTi
TaBapa NOSHLRED
Gl €
HzobpamerHne QuMCTHTL
AdHHBIE

® lHBeHTOpUu3auusa
B 30BMCMMOCTM OT HOCTPOEK NHBEHTAPU3ALUN HEKOTOPbIN GYHKLMOHAA MOXKET BbITb HEAOCTYMEH,
Hanpumep:
e PyuHoli BBop TOBApPA
® [loaTBep>KAEHME TOBApPA

e ®doTodukcauus

NaeHTudunkaumsa n Beop ToBapa

AO6GBVITb TOBAP B AOKUMEHT MO>XHO HECKOABKNMU cnocobamu:

® PyuHol BBOA LUTPUXKOAD TOBAPA AAS pyHHOro BBOAO LUTPUXKOAQ TOBAPA TpebyeTcs HAXATL

KHoMKY AoBaBuTL B BepxHel NaOHeAM AOKYMEHTA, BBECTU LUTPUXKOA U HOXKATb KHoMKY MpuHaTh.

® Buibop ToBapa M3 cnpaBoYHUKa AAa pyuHoro Beibopa ToBapa TpebyeTcsa HAXATb KHOMKY

AOSGBVITI: B BerHei/lI NMaHeAn AOKUMeHTd, Ha>XATb HO KHOMKY CI'IPGBO"IHMK n Bbl6pCITb TOBAP U3
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cnpaBoYHMKA. [puy HOXKATUM HO KHOMKY C OTOBpaXKeHNEeM TeKyLero BbIBpaHHOro puabTpa B
BepxHel YacTtn Gopmbl BYAET OTKPLITO BCMABIBAIOLLEE OKHO C BO3MOXHOCTbBIO U3MEHEHMUS U

HACTPOMKN GUABTPA. MO>KHO BOCMOAB30BATHLCA KOHTEKCTHBIM MOMCKOM B BEPXHEl YacTu ¢opmbil.

CKOHVpOBAHME WITPUXKOACD ToBAPA AAA MAeHTUdUKALMM TOBAPA MO LUTPUXKOAY TpebyeTcs
OTCKOAHMPOBATH LUTPUXKOA TOBAPA B GUABTPE AOKUMEHTA, UCMOAB3YS CAeAYIOLLME CPEACTBA:

BcTpoeHHbI ckaHep BHewHUl ckaHep BcTpoeHHas kamepa

BBoa ToBaApa 13 meHto ToBapa AAsi pyuHOro BBOAG TOBAPA U3 GUALTPA TpebyeTcs nepenTu B
MeHio ToBapa 1 BbIbpaTh pyHKLMIO BBecTH no3uumio. AaHHOSA ONUmMa AOCTYMHA MPY HOAUYUM

TOBApPA B 3AACQHUN UAU TTPU YXKe I'IOAO6pCIHHOI7I CTpOKe

CuuntbiBaHne RFID-meTku ToBapa Aaa naeHTudukaumm Toeapa npu cumtbiBaHnm RFID-meTok
TpebyeTcs B PUABTPe AOKYMEHTA 3aXKATb KHOMKY akTuBaumu RFID-cunTbiBaTEAS M HONPABUTL
RFID-cunTbiBOTEAD B CTOPOHY MECTOMOAOXKEHMUSA TOBAPA. AAS UCNoAb30BaHUSA yHKUMoHaaa RFID
TpebyeTcs COOTBETCTBYIOLWNIN MOAUABL K ANLeH3UK. AAA KoppeKkTHoro noncka RFID-meTok
pPeKOMEHAYETCS YCTAHOBUTE MAOKCUMMAABHYIO MowHocTb RFID-cunteiBaTEAss. CTOMT YyunThIiBATS,
4yTo Bce RFID-meTKu AOAXKHbBI BbITb UHUKAABHbBI U MPU NOMbITKE CKAHMPOBAHUSA Aybaeii RFID-

MeTOK, ByAeT BbIBOAUTCA COOBLLEHMeE C 3arnpeTom

MoaTBep>xpeHue ToBapa

Mocae naeHTMOMKALMM 1 BBOAQ TOBAPA B AOKYMEHT ByAeT OTKpbITA GOopMa NOATBEPIKAEHUS TOBAPA.

Ha aaHHOM dopme oTOBparkaeTcss KAPTOUKA BbIBPAHHOro TOBAPA CO CACAYHOLLMMU AQHHBIMMU:

HanmeHoBaHue ToBapa
N306parkeHune ToBapa
Koa-Bo (naaH)

Koa-Bo (pakT)

AaTa nHBeHTapU3aUUK

NMoAb3oBOTEABL

I MoAb30BOTEAB, AODOBMBLUNI TOBAP B AOKYMEHT.

WTpuxkop LLTpnxkoa BBeAEHHOTO/OTCKOHUOPBAHHOIO TOBAPA.

Takxe Ha cbopme AOCTYMNHO YKA3AHNE CAeAULWNX MAPAMETPOB!

MpuunHa cnncanus MoxkHo BbIBpaTb NPUYNHY CMMCAHMS TOBAPA.

KommeHTapuit MoykHO Yka3aTb HOBbIN KOMMEHTAPUI K MOAODPAHHOMY TOBAPY.

o DdoTodukcaums

I Mo>xkHo p06aBUTBL doTorpaduro AOKYMeHTY MHBEHTAPU3AL MM TOBAPOB
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Mpu noaTBEpPXKAEHUU AQHHOW dOpMbI, TOBAP ByaeT A0BABAEH B AOKYMEHT MHBEHTAPU3ALMU C

YKA3AHHbIMU MAPAMETPAMMU.

L JCA 4+

MNoaTBeEpXAeHVe ToBapa

AccopTu (KoHbeTbI)

ToproBas aeATenbHOCTb
15.08.2024

benknHa AHacTacusa leoprueBHa

2000000058368

1T 2 MpuHATb

AelicTBuA c AOKYmeHTOM

an HA>XATUN HO KHONMKY MeHio AOKUMEHTd B HUXKHEWN NaHeAu AOKUMEHTd OTKpbIBAeTCHA

BCMABIBAIOLLEE OKHO CO BCEMU AOCTYMHBIMU AEMCTBUSIMU AN BBIDPOHHOIO AOKYMEHTA:
® Bbirpysntb 3aBepLuaeT 1 BbIrpy>KaeT AOKYMEHT B cTaTyce BoeirpyrkeH.
® OTmeHUTb NocaepHtoo 3anncbk OTMeHsieT MocAeAHUI NOAODPaHHBIV TOBAP.

e [lowTyuHbili BBOA NponyckaeT popmy noaTBEP>KAEHUSA TOBAPA.

® Bhirpysuntb ans npocmoTpa B Excel Beirpyska AGHHBIX AOKYMEHTA MHBEHTAPM3ALLUN TOBAPOB B

dainn Excel ana panbHenwero nccaepA0BAHMS NOAOBPAHHBIX AQHHbIX
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r N

MeHIo gokymeHTa

MowTy4yHbLIW BBOA

ps X

OTMEHUTE BeIrpyauTs

nocneAHIo ANA

3anvcb npocMoTpa B
Excel

Bbirpyauntb
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3 BbIrpyska AOKYymeHTOB

Bbirpyska AOKYmMeHTOB ocyLuecTBAsIeTCS:

® /13 MeHio pooKYyMeHTd B cniucke «/IHBeHTapusauua ToBapoB» Npu cBaline AOKYMEHTA BAEBO U

HOXXATUKU Ha 6
*+

° BHngM AOKUMEHTA MHBEHTAPM3ALUNKN TOBAPA NPU HAXXATUN HA KHOMKY Bbll’py3MTb UAU

Bbirpysutb Ans npocmoTpa B Excel

roen

¢ WHBeHTapu3auusa ToB.. :

= AxTuBHblEe 3 4+ [dobaButb

7:24:29 : A
ATENbHOCTb
MeHto fOKyMeHTa
00-00000002 B pa6ore
05.07.2023, 15:13:22 MowWTyYHbI BBOA,
Cknapg

TOpFO BaAd gedATe/IbHOCTb

5 %
OTMeHUTb Bbirpy3suTb
7 Mpocmorpen MOCNEAHIO pna

15.08.2024,10:45:22 3anucb npocMmoTpa B

LleHTpanbHbIA cKnaj,
Bbirpyantb

Bbll’pg3KO AOKUMEHTOB OCYLLeCTBAAETCA B COOTBETCTBUU C Bbl6pGHHbIM Tunom obmeHxa.

Bbirpy>keHHble AOKYMeHTbI oTobparkatoTcsi B GUAbTpe Bbirpy>keHHble cnncka AOKYMEHTOB

MHBEHTAPU3dLN1N TOBAPOB.

https://docs.data-mobile.ru/dmosnovnye-sredstva/instruktsiya/mobilnoe-po/protsessy/inventarizatsiya-tovarov/



