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UHuBeHTapusauua OC

COAEPXAHUE

1: Co3p0HME AOKYMEHTOB
2: PaboTa ¢ AoOKYymeHTamm

3: BbIrpyska AOKYMeHTOB

Ha ¢dopme npouecca UHBeHTapusauma OC pocTyneH CnMcoK BCex CO3AAHHbIX UAU 3ArPYXKEHHbIX

AOKUMEHTOB MHBEHTAPU3aLUMN. Ha KOPTOUKAX AOKYMEHTOB OTODPAXKAIOTCSA CAeAYIOLLME ACHHbIE!

® Homep pokymeHTa

® AaTa cCO3AQHMS AOKYMEHTA

® MaTtepuanbHo oTBeTcTBeHHOE AnLo (MOA)
® MecTo xpaHeHus

o KommeHTapuii

® BHYTpeHHUI CTATYC AOKYMEHTa
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MHBeHTapuaauus OC

= AKTWBHbIE 10

MHBeHTapuaayma N210 Hoswiit

WMeau MeaHoB

Ka6uHet N23

WMHBeHTapu3auuna N9 MpocMoTpeHo

WMeaH MieaHoB

KabuHet N22
MHBeHTapuaayusa N28

o = 0% =

Cra TYCbl AOKUMEHTOB

CTGTngI AOKUMEHTOB UBMEHAKTCA ABTOMATUYECKMWN.

HoBbiln YcTaHaBAMBOETCA MpU CO3AQHMM UAM 3ArPY3Ke HOBOIO AOKYMEHTA.
MpocmoTpeH YCTOHABAMBAETCS MPU BXOAE U BbIXOAE U3 AOKYMEHTA Be3 MameHeHu.
B paboTe YcTaHaBAMBOETCS NpU NU3MEHEHUM AOKYMEHTA.

3GBepIJJeH YcTtaHaBAuBaeTcA npu BbIrpyske AOKYMeHTd, KOraa otTCcytcrtByeT CeTb, MPUAOXKEeHUe

npeaAndaraeT 3aBeplUNTb AOKYMEHT N COXPAHUTb €ro AOKAAbHO.

Bblrpg){(eH YcTaHaBAuBaeTcH Nnpu BbIrpyske AOKYMeHTda.
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PUALTPbI AOKYMEHTOB

Mpy1 HOXKATUM KHOMKK C OTOBPAXKEHUEM TEKYLLEro BbIBPAHHOIO GUABTPA N KOA-BA AOKYMEHTOB B

BerHel‘;I naHeAmn CI)OprI — OTKpbIBAETCA BCNAbIBAKOLEE OKHO C BO3SMOXXHOCTbIO USMEeHeHUA CI)MAprG.

HacTtpoika ¢punbTpos

24 BbirpyxeHHbole 2

MNpuHATL

B paboTe

B duabTpe B paboTe oTobparkatoTcsi Bce AOKYMEHTbI B CTATYCAX:

® HoBbili
® [IpocmoTpeH

® B paboTe

Bbirpy>keHHble

B ¢puabTpe BbirpyrkeHHble 0TOBpaXkaoTCa BCe AOKYMEHTbI B cTaTyce BoeirpyskeH.

AencTBusa c AookymeHTamm

B paborte

B ACQHHOM d)VII\pre MO>XXHO OTKPbITb AOKUMEHT NMPU HA>XXATUN HA ero KApTo4vKy UAUN BbI3BATb MEHIO

OCHOBHbIX AENCTBUI NPU CBANE BAEBO:

® BhirpysnTb 30BepLUCET U BIFTPY>KAET AOKYMEHT B cTaTYce BbirpyrkeH.

® MeHio AoOKYMeHTa

WueedTapuaaywun N9 MpocsoTpeso

WeaH MeaHos : Lo

KatuHer N2
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I'IpM BbizoBe MeHio AOKUMEHTA OTKpPbIBAETCA BCNAbIBAOLLEE OKHO CO BCEMU AOCTYMHBIMUA

AEVCTBUSIMU AASl BBIDPOHHOIO AOKYMEHTA:
® Bhirpysutb

I 3a BepLwaeT U Bbirpy>kdeT AOKYMeHT B CTaTyce Bbll'py)KeH.

e YAOQAUTBL

I YaonsieT AOKYMEHT.

® OuUUCTUTb AOHHbIE

I OunwaeT Bce NOAOOPAHHbIE AQHHbIE MO AOKYMEHTY.

MeHo gokymeHTa

<«

OYHMCTHTE AAHHBIE

Yoanute

Bbirpysutb

Bbirpy>keHHble

B ACHHOM c|>W\pre MOXXHO BbI3BATb ME@HIO OCHOBHbIX Ael‘;ICTBMVI npu cBaMne BAEBO:

® BepHyTtb BosepawaeT pookymeHT B cTaTyc B paboTte c coxpaHeHem nop0BpaHHbIX AQHHbIX.

® MeHio AoOKYMeHTa

WueeHTapuaauma N9 MpocoTpeso

Heax MeaHoe .

KatuHer N2

I'IpM BbizoBe MeHio AOKUMEHTA OTKpPbIBAETCA BCNAbIBAOLEE OKHO CO BCeEMU AOCTYMHbIMUA

Ael‘/'ICTBMﬂMVI ANA Bbl6pGHHOFO AOKUMEHTA:

® BepHyTtb
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I BozepauwaeT pookymeHT B cTaTyc B paboTte c coxpaHeHnem nopobpaHHbIX AGHHBIX.

e YaaAUTb
I YaonsieT AOKYUMEHT.
MeHo pokymeHTa
Yoanutb

BepHyTb

YaaneHne poOKYymeHTOB

YAQAUTE MOXHO KOK OTAEABHBIA AOKYMEHT B MeHIo AOKYMEHTA, TAK U BCe AOKYMEHTbI CPA3y.
DyYHKLUUSA YAOAEHUS BCEX AOKYMEHTOB MHBEHTAPU3ALUN AOCTYMHA BO BCMALIBAIOLLEM OKHE MpU

HOXKATUKN HO KHOMKY Tpu TOYKM B BepxHel YacTu Gopmbl.

CosaaHMe AOKYMEHTOB

AAS cO3AQHMA HOBOTO AOKYMEHTA TpebyeTcsi HAXXATb KHoMKY AoBAaBUTbL B BepxHel YacTu ¢opmbl.
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1 CospaHne AOKYMeHTOB
Mpu co3paHMM HOBOrO AOKYMEHTA ByAeT OTKPbITA GOpPMA CO3ACHUS AOKYMEHTA UHBEHTAPU3ALUN
OC aAS 30MOAHEHUS CAEAYIOLLMX AQHHbIX:

® MaTtepuanbHo oTBeTcTBeHHOE AnLo (MOA)

® MecTo xpaHeHus

o KommeHTapuii

vdliz3o

Co3faHue uHBeHTapusayum

TA00000000042

21 AxBapna 2021,16:30:43

Bbi6epute MOJI

I

Bbi6epuTe MecTo XpaHeHust

KabuHeTt N22

L

KommeHTapui

Havatb

AASI NMOATBEpPIXXAEHUA CO3AAHUA HOBOITrO AOKYMEHTA MHBEeHTApu3aumnmn Tpe6geTcg HQOQ>XXATb HAO KHOMKY
HG"IGTI:, nocAe 4Yyero aBTOMATUYECKHN C(I)OpMVngeTCﬂ N OTKpoeTCH HOBbIN AOKUMEHT C 3AACHUEM,

cooTBeTCcTBYOWUM YkasaHHbIM MOA n mecTy xpaHeHus.

B saBucumocTu ot HACTpPpOeK MHBeHTapusauyum sarnoAHeHune MOA n mecta XpPAHeHNd moxkeT BbITb

HeobA3aTEeAbHbIM.
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3aaaHMe CO3AOHHOIO AOKYMEHTA

B 3aaaHme pokymeHTa ByayT pobaBaeHbl Toabko Te OC, KoTopble HOXOAATCS B AOKOABHOM
cnpaBoyvHuke OCHOBHbIe CPEACTBA U COOTBETCTBYHOT YKA3AHHBIM Mpu co3aaHun pAookymeHTa MOA n

MecCTy XpaHeHuA.

Ecan npu cozpanum pokymeHta MOA n/uan mecto xpaHeHVe YKa3aHbl He BbiAK, TO B 30a0HMe ByayT

pobaBaeHbl OC c Arbbimn MOA 1/van mecTom XpaHeHuUs.

Punbtpauma MOA u MX no opraHmnsauum
AAs BO3MOXKHOCTU dUABTpaumnmn opraHmsauum no MOAam n MX, Heobxoanmo:

® [lepeitTu B HacTtpoWku -> WUHBeHTapu3auus -> UHBeHTapu3auus O0C -> MpoBepku ->

06s3aTtenbHOe yKa3aHue OopraHu3auuu

06s3aTenbHOe yKasaHue
opraHusauum

Ob6s3aTenbHoe YKa3aHWe opraHnu3auunn
npuv cosgaHuun HOBOW MHBEHTapunsaunm

O MNapameTp 0653aTenbHOe yka3aHWe OpraHuW3auuM AKTUBEH, €CAM OKTUBMPOBAH NMAPAMETP

OpraHunsauum
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e [lpy aKTMBHOM NAPAMETPE AOTUKA CAEAYIOLLLOSA:
0 Co3p0eM HOBbI AOKYMEHT uHBeHTapusauum OC

m OTKpbiBaeTCH obsa3aTeAbHAA dopma BbiIBopa opraHusaumnm

3© W N0 17:26

< OpraHusauuu Q

AHapomepa lntoc

AHgpomepaa CepBuc

BeceHHMI cap

denoson coto3

3UMHUIK can

NN "MpeanpuHumatens'

MeTtann-Cepsuc

e Aanee oTKpbiBaeTcss GOPMA CO3AAHUA AOKYMEHTA C BbIBPAHHOW OpraHM3aumnein ns CnpaBoYHUKA,
rae:

O MoxxHo BbIbpate MOA 1 MX B cooTBeTCTBUM C paHee BbIDPAHHOWN opraHnsaumen

MOA 1 MX, KoTopble He OTHOCSATCS HU K OAHOI OPraHn3aLunn, MoryT bbiTe BbIBpaAHbI ¢ Atobol

opraHvsauunen.

CeBasaHo C
PaboTa c pookymeHTamuU
MusenTapusauyma OC

OcHoBHble cpepcTBa
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BupeouHcTpykumm

Bupeo: https://rutube.ru/video/bdd3de0038927d589153ed5627ff1761/

Buaeo: https://rutube.ru/video/cc4dd52a1e57¢3199be924956299ab01/
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2 PaboTa c AoOKymeHTamMMm

UHdopmaumsa o ookymeHTe

AN NpOCMOTPA OCHOBHOM MHGOPMALUKN O AOKYMeHTe TpebyeTcs HaXXATb KHOMKY CAEBA B HUXXHEW

NAaHeAn AOKYMEHTA.
Ha dopme nndpopmaumm o pookymeHTe oTobpaXkarTcs cAepAytoLMe AGHHbIE:

® Homep pokymeHTa

® AdTa cO3AQHMS AOKYMEHTA

® MaTtepuanbHo oTBeTcTBeHHOE AnLo (MOA)

® MecTo xpaHeHus

o KommeHTapuii

® CraTtuctvka Mo>kHO MocMoTpeTb CYLLeCTBYOLWNIA UAN CO3AATb HOBbIN KOMMEHTAPUIA, Nepenas

BHYTPU AOKYMEHTA MO KHOMKe ﬂ[]n Bo BKAOAKY UHPopmaumsa o pookymeHTe.
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WHbopmauns o goKyMeHTe

0000-000007

Bonkoe Angpen Heanosuy

}'*“I'I.MI-'IHHIZI;I.II:-‘HH'::I' YR eHAe
&
CratvcTuka
1 0
3 0
PunbTpbl

Ha ocHoBHoM dpopme pokymeHTa poctyneH cnncok Bcex OC B cooTBeTCTBMM € 30AaHUEM (NACH),

NoACBPAHHBIMU AGHHBIMU (PAKT) M BLIBPAHHBIM GUABTPOM.
B 3aBucumocTu oT BeibpaHHOro ¢mnabTpa Ha kapToukax OC oTobpaXkarTcs caepytoLe AQHHbIe:

® HaumeHoBaHue OC

e Kona-Bo (nAaH)

e Kona-Bo (dakT)

e AaTa MHBeHTapusauuu

® [loab3oBaTtenb Aobaeuswmnini OC B AOKYMEHT NOAb30OBATEAD.

® MaTtepuanbHo oteeTcTBeHHOE AnLo (MOA) Otobparkaetcs ecan MOA BbIA M3MeHeH NAK

OTCYTCTBUET B 3SAAQHUUN AOKUMEHTA.

® MecTo xpaHeHua OTobparkaeTcs eCAM MecTo XpaHeHUs! BbINO UBMEHEHO UAM OTCYTCTBYET B

30AQHUN AOKUMEHTA.
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e CotpyaHuk Vicnonbaytowmii OC coTpyaHMK.
® [lpununHa cnncanus

o KommeHTapwuii

LI.BeT KApTO4YeK OC nameHsieTcs B COOTBETCTBUM C I'II\GH'd)GKTOMZ

e Cepsbiit Koa-Bo (pakT) pasHo O.
e Opanxesblit Koa-Bo (pakT) 6oablue 0, Ho meHblue Koa-Bo (naaH).
¢ 3eneHbiit Koa-Bo (pakT) pasHo Koa-Bo (NAaH).

e KpacHbiii Koa-Bo (bakT) 6onbuie Koa-Bo (naaH).

= W f81%0
Cxannpyite OC Q
= Bce faHHbe + [NofaauTs
1
HoyTEyk - 1
1
Bonkoe Augpen ALMUHWCTPATHEHOE
MeaHoBWY ynpasnexwe
00-0001
Knaeuwartypa
3
Bonkoe AHapen ALMHHUCTPaTHEHOR
MeaHoBuy ynpaanexue
00-0002

Tekywmin BEIBPAHHBI GUABTP OTODpAXKAETCA HO KHOMKE CAEBA B BEPXHEW NAHEAU AOKYMEHTA.
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anI HOXXATUUN HAO AGHHYIO KHOMKY OTKPbIBAETCA BCMNAbIBAOLWEE OKHO C BO3MOXXHOCTbIO U3SMEeHEeHUA

$uabTpa:

® Bce paHHble OTobparkatoTcst Bce OC AOKYMEHTA B COOTBETCTBUM € 3aAaHMeM (MAGH) ¢
noAOBpPaAHHBIMM AQHHBIMY (DAKT).

e 3aaaHue Otobpaxkatotcs Bce OC AOKYMEHTA B COOTBETCTBUM C 30A0HUEM (NACH).

® PacxoxpaeHus Otobpaxarotcs Bce OC AOKYMEHTA, MO KOTOPbIM €CTh PACXOXKAEHUSA C 30AQHUEM
(nAaH-daKT).

e OcTtanock OTobpaxatotcsa Bce OC, Mo KOTOpbIM eLe He BbINOAHEHO 3aaaHue (MAaH-aKT).

® BoinonHeHo OTobparkatoTcsi Bce nopobpaHHblie OC B nocTpouHom npeacTtaBaeHnn (Gakr).

® Pexxum 6e3 cnucka He ncnoabsytorca uabtpsl, ckpbiBaeTcs cnncok OC u otobparkaeTcs

nocaepHee sanncaHHoe OC.

Hactpoika duneTpos
Pexum Be3 CNUcKa

Bece naHHBIE

A
Aevicteua c OC
B ¢p1ALTpe MOXKHO BbI3BAOTbL MeH0 OCHOBHbIX aAencTBuii An OC npu cBaine KAPTOYKU BAEBO:

o Kaptouka OC OTkpbiBaeT kapTouky OC 13 cnpasoyHuKa.

® Menio OC
KnagwaTypa SecnposogHan 0

100 .
'-H."I:lel“ 'DUDGB"l

anI BbizoBe MeHio OC OTKpPbIBAETCH BCrAbIBAKOLWEee OKHO CO BCeMU AOCTYIMHbIMU Ael‘;ICTBMﬂMM ANA

BbibpaHHoro OC, B 3aBMCMMOCTHM OT BbIBPAHHOIO GUABTPA:

o Kaptouka OC OtkpbiBaeT kapTouky OC 13 cnpasoyHuKa.

o @opma neuaTtn OTkpbiBaeT onepauuto MNeuats ansa OC.
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e Bgectu nosuumio Aobaeaser OC B TeKYLUI AOKYMEHT.
® [306parkeHne OTKpbiBaeT cnncok nsodpaxkenuii OC.
® Quuctutb AaHHble OunwaeT Bce nopobparHbie no OC pAaHHbIe.

® [IpuHaTb 3apaHne OTmevaeT 3a0aaHMe B paspese OC KaK BbIMOAHEHHOe.

_.f‘
Men OC
=3 = (©)
Kaprouka OC  Ddopma newaTtd BeecTH
NOGEHL A
Cal € [ 1
Hzobpamerne OYHCTHTE JEREPIWNTE
AAHHBIE JddaHHe

® M3meHuTb KOA-BO (AOCTYrMEH Ha puAbLTpe BbinoAHeHO)

[NosBoAsieT N3MEHUTb KOAMYECTBO yxxe I'IOAOGpGHHOFO OC, €CAN OHO meeT NPU3HAK PgHHOﬁ BBOA
KOAUnYecTBa
MeHto OC
(=3 = ®
Kaprouwa QT  Dopma nesatu Beectu
NOBHLIME
Haobpamenue OuMCTHTE
AaHHBIE
MHuBeHTapusauusa

B 30BMCMMOCTM OT HOCTPOEK MHBEHTAPU3ALUN HEKOTOPbIN GYHKLMOHAA MOXKET BbITb HEAOCTYMEH,
Hanpumep:

® PyuHoii BBop OC

e [loaTBepkpeHue OC

® [lpoBepka uzmerHernus MOA

® [lpoBepKU N3MEHEeHUS MeCTa XPaHeHUs

e doTtodukcaums

® YKdsaHMe COTPYAHMKA
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NaeHTudmkauusa n eeop OC

AobaBute OC B AOKYMEHT MO>KHO HECKOABKUMUK criocobamu:

e Bgop OC us puabtpa Ans pyuHoro eeBopad OC s puabtpa Tpebyetca nepetitn B MeHio OC n

BbIOpaTh dyHKUMIO BBecTU no3uyumio.

e Bgop wrpuxkoaa OC Ansi pyuHoro BBoaa wtpuxkopa OC TpebyeTca HaxxaTb KHonky AobaButb B

BerHe[;I NMAaHeAn AOKUMeHTd, BBECTU LUTPUXKOA N HOXKATb KHOMKY anHﬂTb.

® Bbibop OC us cnpaBovHuka Ans pyuHoro eeibopa OC Tpebyetca HaxxaTb KHonky AobaBuTsb B
BepXHel NaHeAn AOKYMEHTA, HOXKATb HA KHomnky CnpaBouHuK n BbibpaTs OC 13 cnpaBoYHuMKa.
Mpyn HOXKATUM HO KHOMKY C OTOBpaXKeHneM TeKyLero BbIBpaHHOro GUALTPA B BEpPXHEW YaCTH
dopmbl BYAET OTKPBLITO BCMABIBAIOLLEE OKHO C BO3MOXHOCTbBIO U3MEHEHUS U HOCTPOIKM GUABTPA.

Mo>XHO BOCMOAB30BATLCA KOHTEKCTHLIM MOUCKOM B BerHeI‘;I HacTu (I)OprI.

® CkaHuposaHue wrpuxkoaa OC Aas naeHtudpuxkaumm OC no wtpuxkoay Tpebyetcs
OoTCKaHUpoBaATh WTpuxkops OC B dUALTPE AOKYMEHTQ, UCMOAB3YS CAEAUIOLLME CpeACTBa: X

BcTpoeHHbIn ckaHep * BHewHun ckaHep * BcTpoeHHas Kamepa

® CuutbiBaHue RFID-meTku OC Aas naentudpukauum OC npu cuntbiBaHum RFID-meTok TpebyeTca B
dUABTPE AOKYMEHTA 3aXKaTb KHoMKY akTuBauuu RFID-cunteiBaTens n Hanpasute RFID-
cuMTbiBaTEAb B cTOpoHY mecTonoroxkeHus OC. Ara ncnoabsosanus ¢yHkumoHasa RFID
TpebyeTcs COOTBETCTBYWOLMN MOAUYAL K AULLEH3UU. AAS KoppeKTHoro noncka RFID-meTok
peKoMeHAYeTCS YCTAHOBUTb MAOKCMMAAbHYLO mowHocTb RFID-cunteiBaTEAs. HacTponTs

gCTpOI‘/JICTBO ANA VIAeHTI/Id)I/IKGLI,I/II/I MO>XXHO B HGCTpOI7IKGX MPUAOXKEHUA.

Mpoeepka OC

Mpwn HecooTBeTCcTBUM MOA U/1AKM mecTa xpaHeHus OC ¢ 3ap0HNEM AOKYUMEHTA, Nepea

noATBep>XXpAeHUeM ocC 69A9T BblBeAEHbI COOTBETCTBYOLWME NMpepyrnpexKpeHnd.

Moareep>xpeHne OC

Mocae npeHTudukauum n BBopa OC B AOKYMeHT ByaeT oTKpbITa dpopma noaTeepkaeHus OC.
Ha aaHHOM dpopme oTobBparkaeTcs KapTouka BbibpaHHoro OC co caepyOWNMUN AQHHBIMMU:

® HaumeHoBaHne OC

® [306paxkerHne OC

e Kona-Bo (nAaH)

e Koa-Bo (dpakKT)

e AaTa MHBEHTApPM3ALUMU

® [loab3oeaTtenb Aobasuewmnini OC B AOKYMEHT NOAb30OBATEAD.
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® MaTtepuanbHo otBeTcTBeHHO AULO (MOA) Toabko ecan MOA BbIA U3MEHEH AN OTCYTCTBYET B

30AQHUM AOKYMEHTA.

e MecTo XpaHeHud ToAbKO ecAn mecTo XpaHeHun4d BbIAO UBMEHEHO UAK OTCYTCTBYET B 3AAAHUN

AOKYMEHTQ.
Takyke Ha dopme AOCTYMHO YKA3AHUE CACAYIOLLUX MAPAMETPOB:

o CoTpyaHUK MoxkHO n3meHUTL/BbIBpaTh ncnoabsytowero OC coTpyaHMKA.
® [lpuunHa cnucanns MoxkHo BbibpaTb npuumnHy cnucaxdms OC.
o KommeHTapuint MoXxHO ykasaTb HOBbIN KOMMeHTapuit K nopobparHHomy OC.

e KoaunuectBo MorkHo ykasaTb kKoa-Bo ans MOC.

I Koa-Bo ana OC no ymoavuaHuio paeHo 1.

Mpwu noaTBep)A€HUMN pAaHHOMN dpopmbl OC ByaeT A0BABAEHO B AOKYMEHT MHBEHTAPU3ALUM C

UKA3dHHbIMU NApameTpamm.

oy e
Nogreepxgenne OC
’ KnaaswaTypa GecnposoaHan

100100

5 KaGwHer NT 409
5 Wpan Meanos
13.07.2022

MeTp NeTpor

LononHUTENEHO

Py4Hoe nsmenHenne MOAa n MX

PyuHoe nsmernenne MOAa n MX kaptoukun OC pocTynHo npu akTuBaumm napametpa B Hactpoiikm ->

NueeHTapusaumua -> UHeeHTapusauyusa OC -> MNMpoeepku -> He nepemewats OC.

B dopme oTobparkatoTcs AOMOAHUTEABHbIE NMOAS AASI pyUHOro nameHenns MOAa nam MX.
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SCANPORT - BA3A 3HAHUI
I MOA 1 MX pocTynHbl, Koraa:
® B luanke AOKYMEHTA UHBEHTApu3aumun He ykasaH MX n MOA
o Aobaeasem OC, Ha dopme noaTBepkaeHUs OC otobpaxatotca MX 1 MOA ns kaptouku 0C

I MOA 1 MX HepoCTYnMHbI, ecAn:

e MOA nam MX He ykasaHbl HU B LIATNKE AOKYMeHTAd, Hu B KapTouke OC, To noas MOA nan MX B

dopme noaTeepkpeHna OC BYAYT CKPbITHI.

I AaHHble B MOA n MX oTobparkatoTcs ms:

e |llanku apokymenTa, koraa MOA nan MX n nx aHaueHue coenaaatoT co 3HaveHrnem MOA nan MX
KapTouku BBopumoro OC. 3tn sHaueHus otobparkatotca B dopme lNopTBepxpeHne 0C .
Cnucanue OC
Cnucanne OC BbinoaHsieTcs Ha dopme noaTeepkaeHus OC.
Ans aToro TpebyeTtca BbIBpATb NPUUYMHY CANCAHUSA U3 CIIMCKA
30rpY>KEHHbIX MPUYMH CIUCAHUSA.
OnNUMOHAABHO MOYKHO YKA3ATb KOMMEHTAPUI AASl MOACHEHUS MPUYMHBI CMUCAHUSA, O TAKXKe A0DABUTL

doTorpaduio cnncanHHoro OC.

®doTtodpukcauusa OC

AobaBuTb HoBYO poTorpaduto moxkHo Ha popme noaTeepkaeHusa OC:

1. OTkpbITb cnncok nsobpaxkeHnin OC Nnpm HOXKATUM HO MUHUATIOPY Bo3Ae HaumeHoBaHusa OC.
2. OTKpbITb KOMEPY NPU HAOXXATUN HO KHOMKY CO3AQHMS HOBOIo M30DbpaykeHuUs.

3. CooTorpadpuposats OC 1 noaATBEPAUTE 3AMUCH.

MoaTeeprxkpeHme cnucka OC

Mocae npeHTUdMKaumum npu cuntoisaHum RFID-meTok n BBoaa Heckoabknx OC B AoOKYMeHT ByaeT

OTKpbITA dpopma noaTeepkaeHns cnncka OC.

Ha paHHOM popme oTobparkatoTcs KAPTOUKM Beex naeHTUdunumnpoBaHHbix OC, no KoTopbim elue He

BbIMNOAHEHO UAM OTCYTCTBYET 3aaaHne (NAaH-baKT).
Ha kapTtoukax OC oTobparkatloTcs caeayoLlime AQHHbIE:

e HaumenosaHune OC

® [3obparkeHne OC
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e Kona-Bo (nAaH)

e Kona-Bo (dpakT)

e AaTa MHBEHTApPM3ALUMU

® [loab3oeaTtenb Aobasuewmnini OC B AOKYMEHT NOAb30OBATEAD.

¢ MaTtepuanbHo otBeTcTBeHHO ANLO (MOA) Toabko ecan MOA BbIA M3MEHEeH AN OTCYTCTBYET B

30AC0HUN AOKYMEHTA.

e MecTo XpaAHeHUnda ToAbKO ecAn mecTo XpaHeHun4d BObIAO UBMEHEHO UAM OTCYTCTBYET B 3AAAHUN

AOKUMEHTQ.

Mpu noaTBEPXKAEHUM AQHHOI PpopMmbl Bce ykasaHHble OC ByayT A0DABAEHbI B AOKYMEHT

MHBEeHTApusauunn.

AencTBua c AookymeHToM

Mpwn HaxkaTuu Ha KHonkKY MeHIo AOKYMEHTA B HMXXHEN MOHEAU AOKYMEHTA OTKpPbIBAETCS

BCMAbIBAIOLLEE OKHO CO BCEMU AOCTYMHBIMU AENCTBUSAMMU AASl BBIDPAHHOTO AOKYMEHTQ:

® BhirpysnTb 30BepLICET U BbIFrPY>KAET AOKYMEHT B cTaTYce BbirpyrkeH.
® OTmeHUTb NocaepHoo 3anncb OTmeHseT nocaepHee nopobparHoe OC.

® [lowTyuHbili BBOA NMponyckaeT popmy noareep>kaeHma OC.

I Koa-Bo aaa OC n MOC no ymoavaruto paeHo 1.

f g = A
MeHo AoKYMEHTA
©
OuucTITE
HAAHHBIZE
Yaanute
CesAsaHo ¢

KapTouka OC
NeyaTb 3TUKETOK

Nueentapusaumna OC
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OcHoBHble cpeacTBa
AvueH3npoBaHue
CKkaHupoBaHue

Bbirpyska pookymeHToB
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3 BbIrpyska AOKYymeHTOB

Bbirpyska AOKYMEHTOB OCYLLECTBASIETCS:
® |13 MeHio poOKYMeHTa B crivcKke «VIHBeHTapusaumusa OCs npu ceanne AOKYMeHTA BAEBO U

HOXXaTUM Ha &Y

® BHngM AOKUMEHTA MHBEHTApM3auunn OoC npu HAXKATUM HA KHOMKY BblrpyBVlTb UAU Bbll'pg3VlTb

AAs npocmoTpa B Excel
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Bbleg3KO AOKUMEHTOB OCyLL,eCTBAAETCA B COOTBETCTBUU C Bbl6pGHHbIM TUnom obmeHa.

https://docs.data-mobile.ru/dmosnovnye-sredstva/instruktsiya/mobilnoe-po/protsessy/inventarizatsiya-os/


http://127.0.0.1:34163/dmosnovnye-sredstva/instruktsiya/mobilnoe-po/protsessy/inventarizatsiya-os/

SCANPORT - BA3A 3HAHUN

Bbirpys>keHHble AOKYMeHTbI 0TOBpakatoTcs B dUAbTpe BbirpyrkeHHble cnvcKa AOKYMEHTOB

nuseHtapmsauymm OC.
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